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SATISFACTORY ACADEMIC  PROGRESS (SAP)

Federal regulations require that Antioch University Santa Barbara  (AUSB) establish and apply
reasonable standards of satisfactory academic progress for the purpose of the receipt of financial
assistance under the programs authorized by Title IV of the Higher Education Act.  To comply
with these regulations, the Office of the Registrar reviews student records each quarter to verify a
satisfactory rate of progress toward the completion of the degree. Learning activities are
considered complete only if all course requirements have been met, the evaluation form is
present in the Registrar’s Office, and the student has received CREDIT AWARDED for the
course. Units attempted are defined as the total number of units for which a student officially
was enrolled on or after the end of the Add/Drop period.

GRADUATE STUDENTS
To attain Satisfactory Academic Progress, a graduate student must meet the following criteria:

• Satisfactorily complete 75% of cumulative units attempted (Enrollment
   Maintenance, Thesis Project Completion and Leave of Absence quarters
   included);
• Within the last four-quarter period, receive at least 10 units of Credit Awarded
   (Enrollment Maintenance, Leave of Absence and Thesis Project Completion
   quarters included);
• Complete the degree within five calendar years of entering the graduate program
   at AUSB.

A graduate student must complete 75% of his/her classes in order to meet the quantitative standard. Since Antioch
University uses narrative evaluation instead of assigning grades, a graduate student is considered to have a B
average if at least 75% of the courses are successfully completed.

UNDERGRADUATE STUDENTS
To attain Satisfactory Academic Progress, an undergraduate student must meet the following
criteria:

• Satisfactorily complete 75% of cumulative units attempted (Enrollment
  Maintenance, and Leave of Absence quarters included)
• Within the last four-quarter period, receive at least 12 units of Credit Awarded
  (Enrollment Maintenance and Leave of Absence quarters included);
• Complete the degree within four calendar years of entering the undergraduate
   program at AUSB.

An undergraduate student must complete 75% of his/her classes in order to meet the quantitative standard*. Since
Antioch University uses narrative evaluation instead of assigning grades, an undergraduate student is considered to
have a C average if at least 75% of the courses are successfully completed.

*Please note: For Undergraduates, the first two quarters of coursework are not counted initially towards SAP;
however, they are counted in the cumulative total during the third quarter.
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CONSEQUENCES OF FAILURE TO MAINTAIN SATISFACTORY ACADEMIC
PROGRESS

If a student is not meeting Satisfactory Academic Progress following the evaluation period, the
student will be placed on probation the fourth week of the next quarter.  Financial aid will be
reinstated the quarter following the student's meeting SAP requirements. For example, if the
student is able to meet SAP requirements in the Summer Quarter, the student will be eligible to
receive financial aid in the Fall Quarter.

Please note that Financial Aid students cannot have two consecutive quarters in which they
fail to maintain Satisfactory Academic Progress without jeopardizing their Financial Aid
eligibility.

The Process
Students not maintaining Satisfactory Academic Progress are placed on Satisfactory Academic
Progress Probation by the Registrar’s Office.  Written notice is provided to student, advisor and
the Financial Aid Office, stating exactly which criteria for SAP are not being met.

If the student has not been removed from Satisfactory Academic Progress Probation by the end
of the term, registration for the following term is not permitted.  At this time, students are also
subject to loss of federal financial aid eligibility.

Financial Aid Probation
A student who does not meet minimum progress standards will be considered ineligible to
receive any federal financial aid. In the case of a student who has already been awarded aid, the
following procedures will be followed:

In addition to written notification from the Registrar, students receiving Title IV federal aid will
receive a financial aid notification letter with the explanation of consequences for not meeting
the Progress Probation requirements.

The student's financial aid notification letter will inform the student of their Satisfactory
Academic Progress Probation status and the loss of financial aid eligibility if the requirements as
set forth by the Registrar are not met. Generally, students have the balance of the term to remedy
the problems that resulted in Satisfactory Academic Progress Probation.

The student is required to make acceptable arrangements with his/her academic advisor within
10 working days. Acceptable arrangements constitute the student's written explanation for
having not maintained SAP and then outlining a plan of action to achieve it. An agreed upon
timeline will be made. The student is required to provide the Financial Aid Office with copies of
these documents.



SAP Policy Revised – 3.26.04 3

Federal Work Study
If the student does not respond or make acceptable arrangements within 10 working days, s/he
will be terminated from the work-study position and the award rescinded.

Denial
A student will lose their Title IV eligibility if any of the following occurs:
The student does not make the progress necessary to be removed from Satisfactory Academic
Progress Probation or
The student reaches the maximum time frame for completion of his/her program of studies.

Consequences of Denial
After the probationary period, students who do not maintain Satisfactory Academic Progress lose
eligibility for financial aid.

Re-establishing Eligibility
A student seeking to reestablish eligibility of financial aid may do so by:
Appealing the financial aid decision.
Being removed from Satisfactory Academic Progress Probation.

Appeal Process
Any student denied financial aid that can prove special circumstances pertaining to his/her case,
may appeal the decision denying aid to the Financial Aid Appeals Committee.  A student’s
appeal must be filed within 30 days of notification that aid eligibility has been lost, and it must
be made in writing to the Director of Financial Aid. The appeal may not be based upon a
student’s need for the assistance or lack of knowledge that the assistance was in jeopardy. An
appeal would normally be based upon some unusual situation or condition which prevented the
student from earning credit in one or more of his/her courses, or which necessitated that the
student withdraw from classes. Students will be notified in writing of the Committee’s decision
of their appeal within 30 days of receipt of their appeal.  The decision of the Financial Aid
Appeals Committee is final. Under no circumstances will financial aid money be held in reserve
for students who have had an award suspended.

I have reviewed and understand the AUSB Satisfactory Academic Progress Policy. I further
acknowledge that if I am unable to re-establish Satisfactory Academic Progress within the time
frame agreed upon with my advisor, that I will no longer be eligible for financial aid at AUSB.
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I have met with my advisor, and have a clear understanding of the plan of action I must take to
achieve Satisfactory Academic Progress (75% of cumulative units attempted). Our agreed upon
firm deadline is _________________________________.

Student Signature __________________________________________Date___________

Academic Advisor Signature_________________________________ Date___________

I have received the following documents:

 Written statement of unusual circumstances by student

 Written plan of action with firm deadline by advisor

 Signed copy of Satisfactory Academic Progress Policy (this page)

Cecilia Schneider, Financial Aid Director     Date


